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Visit myUTSA.edu

Under Faculty/Staff Resources: BANNER

Log in with myUTSA ID and Passphrase.

Welcome Screen

Type in screen name into the search field.

Click enter.

WELCOME

https://my.utsa.edu/#_ga=2.165568703.1466815617.1631128615-881574626.1630702942


SGASTDN
General Student Information

Type in screen name SGASTDN.

Enter Student’s BANNER ID or myUTSA ID.

Can enter in Term code or leave blank.

Click Go.

STUDENT INFO FOUND ON
SGASTDN

Student’s program

Admission term

Catalog term

Program’s concentration (if applicable)

Student Status (if student is active or inactive)

Residence (Texas, Out of State, International)

Student Type (New or Continuing)







SPAIDEN
Student Demographic Info

Type in screen name SPAIDEN.

Enter Student’s BANNER ID or myUTSA ID.

Click Go.

STUDENT INFO FOUND ON
SPAIDEN

Preferred Name

myUTSA ID

Address and Phone Number when admitted (if hiring a student,
always confirm current address and phone number with the
student)

Biographical Information

Student’s email







(Click arrow to the right to see more info)







SOAHOLD
Registration Holds

Type in screen name SOAHOLD.

Enter Student’s BANNER ID or myUTSA ID.

Click Go.

INFO FOUND ON SOAHOLD

Hold Type and Description

Hold Reason

Dates for hold
From is the start of the hold
To is when the hold ends or has ended

Origination Code Description
The department that placed the hold
This is the department that has to remove the hold







SFAALST
Class Roster

Type in screen name SFAALST.

Enter Term Code. 
(see page for how to determine term codes)

Enter Course CRN.

Click Go.

INFO FOUND ON SFAALST

List of students currently enrolled in the course section.

List includes:
Student’s BANNER ID
Student’s name
For previous semesters will include final grades and any grade
comments







SHATERM
GPA and Academic Standing

Type in screen name SHATERM.

Enter Student’s BANNER ID or myUTSA ID.

Enter Course Level Code:
01 for undergraduate
02 for masters
03 for doctoral

Can enter in a start term or leave blank. 
Leave blank to see GPA term by term.

Click Go.

STUDENT INFO FOUND ON
SHATERM

Current Standing Tab
First term attended
Last term attended
Academic Standing
Institution GPA
Transfer GPA
Overall GPA

TERM GPA and Course Detail Information Tab
Semester GPA
Semester hours earned
Lists courses taken that semester and grades earned









TSAAREV
Student Account

Type in screen name TSAAREV.

Screen that opens is TOADEST. Need to click X at the top
left next to the UTSA logo.

Enter Student’s BANNER ID or myUTSA ID.

Click Go.

STUDENT INFO FOUND ON
TSAAREV

Account Details:
List charges and payments to the student’s account.
Description of the charge or payment.
The term of the charge or payment.
The amount of the charge.
The amount of the payment.

Balance Details:
Account Balance
Amount Due

(for most accurate information on balance due, use TSASPAY
screen)

Can filter to a certain semester’s charges and payment info:
Click Filter from menu options at top right under the “Start
Over” button.
Enter in term code in Term box.
Click Go.
Table will adjust to only the semester you entered.



Click this X







TSASPAY
Student Account Balance

Type in screen name TSASPAY.

Enter Term Code.

Enter Student’s BANNER ID or myUTSA ID.

Click Go.

STUDENT INFO FOUND ON
TSASPAY

Current Account Status:
Credit Hours enrolled
Billed Hours
Term Charges

Balance Details:
Amount Due







SHACRSE
Completed Student Coursework

Type in screen name SHACRSE.

Enter Student’s BANNER ID or myUTSA ID.

Leave Term blank.

Click Go.

INFO FOUND ON SHACRSE

Course Summary:
Term course was taken
Level of course

01 undergraduate
02 masters
03 doctoral

CRN 
Subject of course
Course number
Section number
Hours earned
Grade earned
Course title







SZAREGS
Course Enrollment

Type in screen name SZAREGS.

Screen that opens is SOADEST. Need to click X at the top
left next to the UTSA logo.

Enter Term code.

Enter Student’s BANNER ID or myUTSA ID.

Click Go.

INFO FOUND ON SZAREGS
Enrollment Information:

Status: Eligible to Register or Not Eligible to Register
Minimum hours allowed to enroll
Maximum hours allowed to enroll

Course Information:
CRN 
Subject
Course number
Section number
Credit hours
Status code

RE - Registered
DC - Dropped Course
CC - Cancelled course
RW - Registered on Web
VC - Registered and certified for Veteran
WC - Drop Course with W grade
XC - Dropped course on Web with W grade



Click this X.







SHADEGR
Degree Awarded Information

Type in screen name SHADEGR.

Enter Student’s BANNER ID or myUTSA ID.

Click ellipses (three dots) next to Degree Sequence field.

INFO FOUND ON SHADEGR

Learner Outcome Summary:
Outcome Status

Code for status of degree
SO - Seeking the degree, has not earned the degree yet
AW - Awarded the degree
NO - Degree not awarded

Graduation Term
Term code for semester degree was awarded

Graduation Date
Date the degree was awarded

Diploma Name
Name student asked to be printed on diploma







TERM
CODES
FALL CODES END IN 10

4

SPRING CODES END IN 20

SUMMER CODES END IN 30

202410

202420

202430

202510

202520

202530

FALL 2023

SPRING 2024

SUMMER 2024

FALL 2024

SPRING 2025

SUMMER 2025



XTENDER
STUDENT DOCUMENTS SCANNED INTO
XTENDER BY UNIVERSITY OFFICES

4

How to access:
Must be logged into BANNER.
Go to a BANNER screen, can use SGASTDN.
Enter Student’s BANNER ID or myUTSA ID.
Can enter in Term code or leave blank.
Click Go.
Click on Retrieve from menu at top right.
A new window will open.
List of scanned documents:

Document Type
Term Code

Hover on the document icon to preview the document.
Click on on the document icon to open the document and
view all pages that are scanned.
At top right menu, there are options for Exporting or
Printing the documents. 











DEGREE
WORKS
HOW TO SEARCH FOR A STUDENT BY NAME

4

If you are given a student‘s name but no other information, you
can use Degree Works to search for their BANNER ID.

Access Degree Works through the my.utsa.edu page.
Degree Works is listed under the Student Resources.

Click on Advanced Search.
Type in the student‘s name.
Click Search.
The students with that name will be listed with their degree
programs. You can confirm the student by their degree
program and then cut and paste their BANNER ID into
BANNER. 

https://my.utsa.edu/#_ga=2.165568703.1466815617.1631128615-881574626.1630702942








BANNER
SUPPORT

SIS Security
SISSecurity@utsa.edu

BANNER Support Site

https://www.utsa.edu/enrollment/sissecurity/banner/



